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|. ) Organization Name
The name of the organization River Valley IT Professionals.

Il.) Purpose

River Valley IT Professionals is a nonprofit edumaal organization which promotes
activities encouraging the exchange of informatiarong its members. Such activities
include member and vendor led presentations atrRiakey IT Professionals meetings.
River Valley IT Professionals encourage profesdiesmaand technical competence.
Membership services may include a website forufoyimation exchanges, vendor tech-
nology presentations, monthly meetings, newsletietsspecial interest groups (SIG’Ss).

Mission Statement

River Valley IT Professionals (RVITP) serves aopen forum for the exchange of ideas
related to Information Technology in the corporsgetor of the River Valley area.

RVITP promotes the acceleration of the mutual ss&oé its membership through the
sharing of useful information, best practices, watove products and techniques, and
through using its collective voice to influence genproducts and services.

l1l. ) Membership and Organizational Structure:

All members including guest and presenters areiredjto be professional in appearance
and conduct themselves in a professional mannat] atganizational gatherings. Failure
to do so may result in the revocation of membership

The River Valley IT Professionals is organized ime fevels.

Charter Members
Officers

Full Members
Advisory Members
Guest
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Section IlI-A: Charter Members

Member: Individuals who were among those participatinghe treation and
founding of River Valley IT Professionals are calesed Charter Members. Char-
ter Membership is for recognition of their effobtst entitle them to no more then
Full Member voting rights. Charter Members areiblgto serve as officers, on
special committees and SIGs, as well as commitiag.cCharter members act as
advisors to the setting officers at officer meesingn issues such as the organiza-
tions policies and direction. Charter Members dmwed and encouraged to
make presentations at the monthly meetings witbr pequest made to the offic-
ers and approved by the officers.




Voting Rights: During a meeting when a membership vote is cadeg,Charter
Member may vote.

Section I1I-B: Officers

Officers: An active Regular Member who is nominated and elelsjeather

members. Must be willing to perform the dutieshdit elected office for one (1)

year as described in this section. Officers agldk to serve on special commit-

tees as well as committee chair. Officers are alband encouraged to make

presentations at the monthly meetings with priquest made to the other offic-

ers and approved by the other officers.

Voting Rights: During a meeting when a membership vote is catiéitcters may
vote.

Section IlI-C: Eull Members
Member: Any individual who works in the Information Techiogly field and is
interested in sharing their knowledge and expedemith other River Valley IT
Professionals members, may become a Full Membérviembers are eligible to
serve as officers, on special committees and Si&wjell as committee chair.
Full Members are allowed and encouraged to makseptations at the monthly
meetings with prior request made to the officers approved by the officers.
Voting Rights: During a meeting when a membership vote is cadag,Full
Member may vote.

Section IlI-D: Advisory Members

Advisory Members: Any independent consultant or any company thatigesv

equipment hardware, software or services in therination Technology industry

as their primary business. Advisory Members amgildk to serve on special

committees and SIGs, babt as officers or as a committee chair.

Voting Rights: During a meeting when a membership vote is caleldjsory
Members are not eligible to vote.

Section IlI-E: Student Members

Student members: Any individual who is currentigading a school of higher
education, and who's course of study is in therinfédion Technology field. Stu-
dent Members are eligible to serve on special cdatess and SIG's, but not as of-
ficers or as a committee chair.

Voting Rights: During a meeting when a membership vote is caieadent
Members are not eligible to vote.

Section IlI-F: Corporate Group Membership

Corporate Group Membership: Is a group plan which allows companies to
purchase a membership block and rotate their ffssttendance at monthly
meetings. The minimum block size is (4) four, bam be purchased in larger de-
nominations if required. The number purchasetiesthaximum number of that
company's employees that may attend each montton#any with (6) six IT
employees may purchase a block of four which allamsg four of their registered



employees to attend each month. Organizationdaenmsg a Corporate Group
Membership shall provide a list of all potentigkeatdees to RVITP meetings, so
that attendance and participation can be trackéling Rights: Is determined
by their base classification of Full or Advisorf{See Sections IlI-C and 11I-D.)
Voting is based on the size of membership blockipased. A Corporate Group
Membership Block of (4) = 4 votes.

Section IlI-G: Guest

Member: Any individual who works in the Information Techiogly field and is

interested in what the River Valley IT Professianads to offer, may come to two

(2 ) monthly meeting free of charge. This is a tme offer, not an annual offer,

and is not applicable to individuals having evddreemembership. They may be-

come Full or Advisory Members upon agreeing to Uglilee River Valley IT

Professional’s Mission Statement and By-Laws anfinggthe associated annual

dues. Guest are not eligible to serve on specrahaittees or SIGs.

Voting Rights: During a meeting when a membership vote is calBdsts are
not eligible to vote.

Section IlI-H: Officers:
The River Valley IT Professionals has four eleaéfcters:

» President
» Vice President
» Secretary
» Treasurer

Duties of Officers:

» President: The President is the chief executive officer, anex officio a
member of all committees with oversight and firea} sn all decisions and
actions of the committee. The President sets itrabof all River Valley
IT Professionals meetings. The President will bafigneetings to order
as well as dismiss.

» Vice President - Activities: The Vice President is responsible for duties
as assigned by the other officers. The Vice Presidédl assume the du-
ties of the President in his absence.

» Secretary: The Secretary publishes the minutes of all meetamgshan-
dles the River Valley IT Professionals correspomgeifhe Secretary has
membership oversight, which includes maintainirgriailing list, and
providing mailing labels.

> Treasurer: The Treasurer shall have custody of all financaiks and
papers; collect all dues, fees, and revenue fraantsy and have charge of
all bank accounts. The Treasurer shall preparediahreports for the



River Valley IT Professionals meetings as well ag &@x or other reports
required by law. The Treasurer has membershipsstatersight, which
includes receiving dues and notifying the Secretdmpembership addi-
tions and terminations. The Treasurer also providesecords needed by
the officers for their annual audit.

Term: Officers are elected for a term of one year begig@ianuary 1 and ending
December 31. Officers shall hold only one officadime. Officers may hold the
same office for no more than two consecutive terms.

Delegation: Although the elected officers are ultimately respble, the officers
may delegate some of their responsibilities to oRiger Valley IT Professionals
members when needed, but never the power of tifese oThe authority of an of-
ficer can only be temporarily delegated by a unaniswote of the remaining of-
ficers.

Resignations:An officer other than the President may resign tesenting a let-
ter of resignation to the President. The Presideay resign by presenting a letter
of resignation to the Vice President.

Vacancies:Officer vacancies may be filled for the rest of therent year by the
remaining officers and the most recent Past Pretide

Removal from Office: Officers shall be subject to removal from office dywo
thirds (2/3) majority vote of the membership fousa if they:

1. No longer meet the Full Member criteria as statétlimthese By-Laws; or
2. Are not carrying out their duties and resportisids of their elected office; or

3. Have committed an act, or acts; that contravémepurpose and/or ethics of
this Users’ Group.

Money: The officers oversee the expenditure of money arign the expense is
contained in the adopted budget or has been apptmwvenember vote.

Executive SessionsAny officer may call the River Valley IT Professals of-
ficers into a closed executive session to discuganizational and personnel mat-
ters.

Contractors and Outside Servicesln managing an active and diverse club, the
River Valley IT Professionals’ officers may contréar services to handle River
Valley IT Professionals’ business, such as legaldjtang or other services. The
contract and job description is negotiated by tiieers with the contractor or
person being hired. Contractors may or may notiwerR/alley IT Professionals
members, but they cannot be current officers.



I\VV. ) Dues

Term: The annual dues for Charter / Full, Advisory andd&nt members are proposed
by voting members, and then voted on by the merhieet the December meeting. An-
nual dues run from the month in which they areaafit paid until the end of that calen-
dar year. Individuals joining River Valley IT Prefonals during the year shall pay a
pro-rated amount based on the annual rate, disagel® months, and multiplied by the
remaining months. Active members renewing their tmership, must pay the full annual
amount regardless of the month in which they pagsume attending monthly meetings.

Membership Renewal:Any individual having ever held a membership is elajible for
free monthly meetings. This is a one time offergotential members. Individuals who
were active members in the past, are also nobéidor pro-rated dues unless special
circumstances exist and special provisions arecapgrby the officers.

Effective Date: Any dues change approved by a vote of the memlgenshst be ap-
proved at the December meeting for the next caleyekr.

Nonpayment of DuesAfter the Treasurer has made a reasonable efforotiby a mem-
ber and the member has not paid dues by the et dfst quarter, the member’'s name
is removed from the membership roster as well askiag web site access.

Delinquent Officer or Chair: Any officer or committee chair who has not paid tis
her dues on time has in effect resigned the posifdy officer or committee chair who
has been absent for two ( 2 ) consecutive medtingeasons other than health or busi-
ness, has in effect resigned the position.

V. ) Nomination of Officers

Nominating and Election ProcessThe November meeting shall be designated for nom-
ination of the next year’s officers. Any member véhdues are paid and current are eli-
gible to make nominations. Nominations shall be engd e-mail to the Secretary. The
current officers shall secure the agreement of eaodidate to serve if elected. The list

of nominees will be posted on the River Valley Iibfessionals User Group website for
member consideration prior to the December meefihthe December meeting, ballots
will be distributed to all eligible members. Contelé ballots will be placed in a ballot

box and at the conclusion of the voting procesthelpublicly tallied.

V1. ) Monthly Meetings

Conduct: At all River Valley IT Professionals monthly, anhusommittee and SIG
meetings, Robert’s Rules of Order will be obsendady Officer, Full Member, Advisory
Member or Guest, who is considered to be out oépmhay have their membership tem-
porarily or permanently revoked without refund okd. The revocation



of a member’'s membership must be approved by Beofitofficers. This action can only
be overturned by a % vote of eligible members.

Frequency: River Valley IT Professionals holds at least onetimg every month. The
date, time and place are set by the officers astepoon the group’s website.

Notices: The date, time, place, and program for all meetmidjde published on the
River Valley IT Professionals’ website. The Seangtaill as well broadcast a meeting
invitation to all paid members.

Rules: Procedures approved by the River Valley IT Protassis members take prece-
dence over Robert’s Rules of Order. (For examplke iembership may limit the length
of the business portion of a meeting.)

Motions: Motions are submitted in writing. (In the intere$keeping the business por-
tion of the meeting short, motions may be defeteetthe officers for further study and
returned to the next meeting as Old Business wjibsition statement from the officers.)

VII. ) RVITP After Hours Meeting

This meeting is meant for members and non-memlhi&es o meet in a casual non-
formal setting and exchange ideas that build @tstips in and outside of our member-
ship. Whereas there is no formal structure todhibering, proper conduct is expected at
all times and Code of Conduct rules do apply. [uehé fact that this venue is meant to
be casual and informal, corporate sponsorship amdagways are prohibited. RVITP is
not liable for persons attending these gatherings.

Frequency: Decided by member vote at the normal monthly meggior to.

Venue: To be determined by the Marketing committee.

Notices: The date, time, place, and program for all meetimdjde published on the
River Valley IT Professionals’ website. The Seangtaill as well broadcast a meeting
invitation to all paid members and prospective mersab

VIIl. ) RVITP Technology Fair

The Technology Fair represents this organizatiaginéoccommunity and surrounding
areas more prominently than any other event. WighTtechnology Fair being the group’s
largest budget item and with negotiations beingeradthe group’s behalf, close over-
sight by the officers is required. For these reastre officers for the current year will
chair the Tech Fair committee with other memberthencommittee to assist in assigned
duties. Planning for the event is a year roundretiod newly elected officers assume
this responsibility when accepting nominationslprohibited for the Technology Fair
cost to exceed the revenue brought in from theteyeis also recommended that addi-
tional funds be carried over to the next year teec@arly expenditures.



Frequency: Annual

Notices: Marketing for this event will be determined by R¥ITP Technology commit-
tee. Marketing examples are as follows but notteohto, email broadcast, signage, news
print, radio spots and Television spots.

IX.) Annual Meeting

Frequency: The business section of the December meeting wifbbthe election of of-
ficers and for the presentation of annual reports.

Meeting: As a minimum, the program shall include:

1. Regular business as needed.

2. President’s and Vice Presidents’ Activity Report

3. Treasurer’s Report.

4. Secretary’s Report

5. Report by all committee chairs.

6. Election of officers.

7. Election of SIG Chairs and Co-Chairs.

8. Vote on next calendar years’ dues amount.

The reports will be published for the River Valld@yProfessionals members.

X.) Special Meetings

Petitions: River Valley IT Professionals voting members matjtjps for a

special meeting. The petition must contain theatigres of at least ten percent of the cur-
rent River Valley IT Professionals voting membepsfihe petition may

be presented to any officer.

Purpose: The petition must state the purpose of the meeting.

Rules: Rules of a regular business meeting are used.

XI. ) Committees

Appointments: The River Valley IT Professionals officers appant discharge all
committee chairs. Appointment is conducted witthi@ mmonth of January. A committee
chair is responsible to the President.

Chair Term: The term of a committee chair shall run from appuognt in January to the
following January.

Chair Resignation: A committee chair resigns by presenting a letteresignation to the
River Valley IT Professionals’ President.

Responsibilities:A committee chair calls and presides over committeetings.
Oversight: The President is ex officio a member of all comea#t with oversight and
final say on all decisions and actions of the cotteai Committee members are not au-
thorized to make any commitments or obligate tlgaoization in any way, without prior
and written authorization from the committee chamm
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XIl. ) Special Interest Groups — ( SIGSs )

Special Interest groups may be established by at&of the eligible voting members.
These groups must be designated as ( SIGs ) $iagenill not terminate at the end of a
calendar year as committees due. These groupbevih-going and will be governed in
committee fashion with the oversight of the offefhe ( SIG ) Chair and Co-Chair will
be elected annually at the January meeting un@eo\arsight of that year’'s new officers.

XIll. ) Code of Conduct

Members are asked to conduct themselves in a giofed manner which would proper-
ly represent our organization and it's mission.

Any Officer, Full Member, Advisory or Member whogsnsidered to be acting in an in-
appropriate manner at any RVITP gathering may tiage membership temporarily or
permanently revoked without refund of dues. Thecation of a member’'s membership
must be approved by 3 of the 4 officers. This actian only be overturned by a % vote
of eligible members.

XIV. ) Representation and Liability

RVITP members are not authorized to make any comaerits or obligate the organiza-
tion in any way, without prior and written auth@ion from the organization’s presi-
dent. Members are not authorized to make chari@iéributions, even when using pri-
vate funds, on the organization’s behalf withoubpauthorization. All contributions,
correspondence, commitments, etc, must have prittew approval to be considered
valid and binding. As well, River Valley IT Praf&onals will not be held liable for the
actions of it's members while attending organizatanctioned events.

XV. ) Solicitation

To ensure that RVITP represents itself properly iatains a professional appearance in
the community and to our vendor partners, all galion of items will be conducted
through the Marketing committee. It is prohibited members to solicit any items for
RVITP behalf without prior approval from the Markeg Committee’s chairman. Any
items acquired will be presented to the Marketingignan for logging and then used as
prizes for the annual River Valley IT Professionbéshnology Fair and the annual
Christmas Luncheon.

XVI. ) Financial

Budget: The Treasurer with the help of the officers prepane annual budget for adop-
tion by all eligible voting members. This budgepiglished for the information of
River Valley IT Professionals members.

Reserve Fund:The River Valley IT Professionals officers shouidve to maintain 1
times the annual budget in a reserve fund to contareseen expenses.

Oversight: The Treasurer oversees all funds and is prohilited spending money until
the expenditure is approved by the River Valleyrbfessionals officers.
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Accountability: The Treasurer will make a Financial Report at timadal Meeting.

Check Writing: Money shall only be withdrawn by a check signedh®yTreasurer and
President for the payment of bills approved byo#icers. If the President and Treasurer
are representatives from the same company, theaflutyeck co-signing shall fall to the
Treasurer and Vice President.

Audits: Financial audits are performed every six monthamyuditing committee con-
sisting of voting River Valley IT Professionals mieens who are not current officers or
committee chairs. The auditing committee is apairity the officers. The committee
shall report within 30 days of the end of eachraath period.

The auditing committee also verifies that all taxl @ther reports required by law have
been duly prepared and submitted by the Treasurer.

XVII. ) Amendment of Bylaws

Amending these bylaws is accomplished by compldtiegollowing process:

1. Any River Valley IT Professionals voting membersynpaopose an amendment.
The amendment must be given to the Secretary tingrefore the meeting in
which the amendment is proposed.

The amendment is tabled for review by the officers.

The amendment shall be published before the meetey the River Valley IT

Professionals members vote on it.

4. The amendment is presented again as old businadsl&twing River Valley IT
Professionals meeting. The officers report and the& recommendation and al-
ternatives.

5. The River Valley IT Professionals membership thescusses the amendment be-
fore voting. The amendment must pass by a twoghiade of the River Valley IT
Professionals voting members present.

wn
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